Appendix 1
Process for dealing with petitions at Council

The following is the recommended process to be followed for the debate of a
petition at the Council meeting in accordance with the Council's Petition Scheme.
The Council Procedure Rules shall be suspended in so far as necessary to
facilitate this process.

1. The Mayor will remind members of the procedure to be followed

2. Statement by the petition organiser

The Mayor will invite the petitioner organiser or their representative to come to
the microphone and speak for up to 5 minutes on the petition.

There will be no questions and the petition organiser/their representative will take
no further part in the proceedings.

3. Clarification on the background information in the officer’s report

Members will be invited to ask any questions for clarification as to the facts in the
officer’s report.

4. Statement by the relevant Cabinet Member

The Cabinet Member whose portfolio is most relevant to the petition will be
invited by the Mayor to speak for a maximum of 5 minutes on the subject of the
petition. They may wish to refer to the background report from officers circulated
with the papers for the meeting.

They may also wish to propose a motion at this point; if so, the motion must be
seconded.

5. Debate by members

Where a member has proposed a motion (which is seconded), the usual Rules of
Debate (Rule 13) will apply.

If there is no motion, the Mayor will invite any member who wishes to speak on
the petition to address Council for up to a maximum of 3 minutes.

When the 15 minutes set aside for the debate (as laid down in the Council’s
Petition Scheme) is up, the Mayor may decide to extend the time allowed for the
debate but will bring it to a close when they feel sufficient time has been allowed.

6. Conclusion of Debate
The debate should conclude with one or more decisions taken pursuant to the
Petition Scheme as follows:



taking the action requested in the petition (provided the matter is reserved
to full council for decision)

referring the matter to Cabinet or an Appropriate Cabinet Member or
Committee (including Overview and Scrutiny) for further consideration
holding an inquiry into the matter

undertaking research into the matter

holding a public meeting

holding a consultation

holding a meeting with petitioners

calling a referendum

writing to the petition organiser setting out our views about the request in
the petition

taking no further action on the matter



