How do I submit a petition to the Council?

Does the petition relate
to the Council or the
economic, social or
environmental impact of
Cheltenham?

No
It should not be presented to the Council but to
another relevant organisation, if appropriate.

Yes

Has the concern or
issue been discussed
with the relevant
Council officer or your
local Borough
Councillor?

No

Contact the relevant Council officer, your local
Borough Councillor, or seek advice from Democratic
Services at democratic.services@cheltenham.gov.uk
or on 01242 264246.

Yes

Does your petition
include a clear and
concise statement
covering the subject
of the petition, and
contact details for the
organiser?

No

Ensure that these are included so that we can deal
with your petition more effectively, and respond to you
more easily.

Yes
Submit the petition by:
- posting it to Democratic Services, Cheltenham Borough
Council, Municipal Offices, Promenade, Cheltenham, GL50 6SA
- emailing democratic.services@cheltenham.gov.uk
- creating and submitting it through our e-petition scheme

What happens after a petition has been submitted to the Council?

Start

No
Does the petition have
more than 750
signatures?

Yes

The petition will be scheduled for debate by the full
Council.

At the full Council meeting, the petition organiser will
be given 5 minutes to present the petition. They
should contact Democratic Services at least 3
working days before the meeting so that the
appropriate preparations can be made.

The petition will then be discussed by the full Council
for 15 minutes, or longer at the Chair’s discretion.

The full council will vote on action to be taken. This
may simply be to note the petition or, if the issue is
one in which the Cabinet is required to make a
decision, the Council may make recommendations to
inform that decision.

The petition organiser will be advised of the outcome
of the debate in writing.

The petition organiser will receive a formal
acknowledgement and written response from the
Council within 10 working days. If the organiser
cannot easily be identified, the first signatory will
be contacted instead.

